FY2015 Edition|

A Step-by-Step Guide to Taking a CITI Japan On-Screen e-Learning Course

1. Initial Setup
(1) Goto the CITI Japan Home Page (http://edu.citiprogram.jp/).
Enter your user name and password, and click on the login button.
New user: Enter the user name and password given by the system administrator.
Registered User: Enter your user name and password.
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[New User]
i.  The “Edit Your Name and E-mail” page appears. If not, go to (ii).
Check your name and e-mail address on the page, make corrections if necessary, and
enter your secondary e-mail address (optional). Click “2%/5 (Submit) .”
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ii. ~ The main menu appears on the screen.

CITI Japan onXou—> e o>——

A422# 2—(Main Menu) | D% 72 (Log Out

A AZ2—
u Bl Do+ E: Tretepeadn § . il A—)L TR AMHEEIZCES (Change my name and email address)
n @D —FOEE(IES (Change my password)

— A Course Selection

B2 (2iE TL7ca—2 (Previously Completed Coursework)
SBEICEELI] — RO REDMEY 18 TEIOBETET O &N TEE T, (View my previously completed modules list and Completion Reports)

EFiE RESE | ClTl-Japan DLW T | SREEE

Click “/XRU—RDEE I H 5 (Change my password) ” to change the default
password to a new one.
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Enter your Username and Password
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Enter your new password(1). Re-enter and verify it (2)
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Your password must contain 8 to 12 characters. You can use only half-width alphanumeric characters. Any other character strings, including space, are invalid. Please note that a password is not case-sensitive (i.e.,
“A12B34CD" and “a12b34cd” are read the same).
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Click “=Z 32— AMDE# (Course Selection).”

iii.  The course selection page appears. Check the course of your choosing and click
“Continue”.

(If you plan to take more than one course, select one course at a time.)
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iv.  The main menu appears on the screen. Your initial setup has been completed.
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[Registered User]
i. Log in to open the main menu.
Click “Zz3#=2—ADER (Course selection) .”
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ii.  The course selection page appears. Check the course of your choosing and click
“Continue”.

(If you plan to take more than one course, select one course at a time.)
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iii.  The main menu appears on the screen. Your initial setup has been completed.
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2. How to Start and Proceed with Coursework

(1) Goto the CITI Japan Home Page (http://edu.citiprogram.jp/) to log in.

Now you start the required courses. You will receive the Course Completion Report when

you finish all the coursework for each of these courses.

The required course is as follows:
BLHHMGAT 2 AR (RCR), Stage 1

Click “ZZ 5 (Start)”
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(2) The module list appears. Click “=27&(Z5532-DE 4 (Assurance Statement).”
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To pass this course you must achieve an average score of at least 80% on all quizzes associated with this course’s module requirements.
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Atthe request of your institution, The GITI Japan Program has provided this Research Ethics Course for you. It is designed to meet institutional policies and federal mandates for ethics training and education.

Your it Iy that:

1. You will complete this course appropriately and with the highest level of professional integrity.
2. You will neither provide nor receive quiz question ansviers from others.

3. The person wno actually completes the course, is the person listed at the top of the Main Menu and on the Course Completion report that is automatically submitted to your compliance office or IRB, when all requirements are met. In other words, that you wil not complete a course

for someone else.

Please remember that:

» Complefing a CITl course for , but, could of the research record.
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» If you receive Public Research Funds, T misconduct
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(3) You are back on the screen showing the module list. Proceed with the coursework in order of the
modules.
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(4) Select Your Language.
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(5) After you finish studying the textbook, click “ZA%475, Take the quiz” at the foot of the
module.

English Version

Responsible Conduct of Research

< Material provided by =
MEXT Project ¢ T) Japan Project

Contents

Introduction

The Rules of the Road for Research

234 X547,/ Take the quiz for this module

ZAZEITS/ Take the quiz . &
JEEIEE

A A2 =~ Go to the Main Menu

(6) Click your choice for each of the questions, and click “25{5 (Submit)” at the end of the page.
Your score and correct answers appear on the screen.

Click “Aa—ZADFREEHEE~,Return to the module list for this course ” to open the
module list, and make sure that the modules you have finished are marked “5& T (Completed).”
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You complete the required course when you finish studying all the required modules, and score
an average of 80 percent on the quizzes shown at the end of the course material. Then, you can
print out your Course Completion Report.

How to issue the Course Completion Report: Click “A-( > A==—~~ “Go to the Main Menu”
at the bottom of the screen showing your quiz results, and click “/& T s (EIfl/Print) (Course
Completion Report (PRINT))”. Please see Section 3 for more details.

(7) The optional courses are not mandatory, and the Course Completion Report is not issued
for the completion of any of these courses.

The following is the optional course:
BEATHOMIIEAT 2 HA i (1535 ) (RCR:review), Stage 1*

Click “ZZ7# (Start)” to begin the course of study.

* About “FEHDHAFFEAT 4  EAERR (5 E H) (RCR:review), Stage 17

The textbooks for the required course (“E T HAF 9017 24 : FoEHR(RCR), Stage 17) cannot be
opened after the Course Completion Report is issued. Take the course “EEHDHMFFEAT 4 : F&
i (153 F) (RCR:review), Stage 1” for reviewing as necessary.

Course Status (Main Menu)
=B states your Course Status.
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Course Setting State Status
1|Required W7B(Required): Z3Eq] You have not started.
2|Required 7B (Required): =580 You have completed some (not all) modules of the required course.
. . e . (Required) You have completed all the modules but have not met the grade requirement.
3|Required & Optional =58l (Optional/incomplete) (Optional) Your course status always states this.
4|Required {7 (Passed) You have passed the required course.




3. Course Completion Report
Once you complete the required course, “f& T (Passed)” is shown on the main menu.
Click “f& T ZE (EIRI/Print) (Course Completion Report (PRINT))” in the “4ET L R— k

(Completion Report)” column to view and print out your course completion report.
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If you need any further clarification on the step-by-step guide, please e-mail CITI Japan On-Screen
Support atsupport@citijapan.jp.
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